CornacoBaHo i Yreepxaeno Coerom OOU «EBax

ITpotokon Ne 1 ot «17»sHBapsa 2012 ¢

Hacrosmue IIpaBuia onpeaersfoT BHYyTPEHHUN Tpy0BOH pacnopsanok B CaHKT-
ITetepbyprekoit eBpelicKoi 61aroTBOPUTENFHON OOIIECTBEHHOM OpraHu3alliy HHBATHIOB
«EBay, mopsIok mpuema Ha padoTy U YBOJIBHEHUSA paOOTHUKOB U aAMUHKCTPAINH, PEKUM
paGodero BpeMeEHH, a TAKXKE MEPHI IIOOIIPEHU X OTBETCTBEHHOCTD 33 HapYIIEHHs TPYI0BOX
TACLIUILIIAHEI.

1. Tlpuem Ha paboty

1.1. TIpumem Ha paboTy B OOU «EBa» mpoU3BOAUTCS HA OCHOBAHUH 3aKIFOYCHHOTO
TPYAOBOTO JOIOBOPA.

1.2. Tlpu npueme Ha paboty B OOU «EBa» anMuHHCTpamus o6s13aHa IOTpeOOBaTh OT
MTOCTYTIAIONIET0:

- IPeIBSIBIICHIS TACTIOPTA, YOCTOBEPSIOMETO INIHOCT;

- IPEeIOCTABIICHUS TPYIOBOM KHIDKKH, 0QOPMIIEHHOH B YCTaHOBIECHHOM ITOPSIIKE;

- CTPaxOBOTO CBHUAETENLCTBA FOCYAaPCTBEHHOIO NEHCHOHHOIO CTPaxXOBaHHUT,

- IOKYMEHTOB BOMHCKOTO y4eTa - Ul BOSHHOOOS3aHHBIX H JIMII, IOIEKAIIIX MPU3EIBY Ha

BOCHHYIO CIIyXk0Y;

- IUILIOMA HIIM MHOTO JOKYMEHTA O IOy9eHHOM 00pa30BaHUH MM JOKYMEHTa,

HOATBEPIKIAIOIIErO CIEIHATEHOCTD HIIH KBaIU(HUKAITHIO.

ITprem Ha paboTy Oe3 yka3aHHBIX JOKYMEHTOB HE IIPOU3BOIAUTCS.

I[Tpuem Ha paboTy odopmIieTcs IPUKa3oM (PaclopsHKEHHEM) aIMHHUCTPAIIH,
M3IaHHBIM Ha OCHOBAHHH 3aKIIOYEHHOTO TPYIOBOTO JIOTOBOPA, KOTOPEIM OOBSABIAETCS
PabOTHHUKY ITOJ] PACIIUCKY B TPEXTHEBHBIN CPOK CO JHS IIOJNKCAHUS JOTOBOPA.

I[Tpu npreme Ha paboTy pabOTHHKY MOXKET OBITh YCTAHOBIICHO UCIIBITAHUC
IIPOIOJDKUTEIHHOCTEIO He OoJiee 3-X MECHIIEB.

1.3. Tlpu mocTymieHuH pabOTHHKA Ha paboTy MK IIEPEBOJIE €I0 B YCTAHOBICHHOM
HOpSZIKE Ha APYTYIo paboTy AIMHHUCTpanys o0A3aHa:

- O3HaKOMHTE pabOTHHKA C TIOPYIEHHOH paboToH, yCIOBUAMHA M OILIATOM TPyAa,
pa3bsACHUTH pabOTHUKY €To0 IIpaBa U 00S3aHHOCTH,;

-03HAKOMHTE C IIPaBHJIaMU BHYTPEHHETO TPYIOBOI'O PacIOps/IKa,

- IIPOBECTH WHCTPYKTaX [0 TEXHUKE 6€30IIaCHOCTH, IIPOM3BOICTBEHHOM CaHUTapHH,
IIPOTHBOIOKAPHON OXpaHe ¥ JPYTUM IPaBUIAM OXPaHEI TPY/a, Pa3baACHHTh 00S3aHHOCTB 110
COXPaHEHHMIO CBEIEHHUM, COCTABILTIOMNX KOMMEPIECKYIO MITH CITyXKEOHYIO TalHy,
OTBETCTBEHHOCTH 3a €€ pasIallcHueE.

1.4. TlpexpamieHue TPYyZOBOTO JOTOBOPA MPOM3BOAUTCS TOJIBKO 10 OCHOBAHHSIM
IpeyCMOTPEHHEIM TPYIOBBIM 3aKOHONATENLCTBOM PO.

PaGoTHHK HMEET IIPaBO PACTOPTHYTH TPYAOBOH JOrOBOD, IPEAyIPEIUB 00 5TOM
aIMHHHACTPAIIMIO B MUCEMEHHON GOpMe 3a J(BE HEMICIH.

ITo HCTEUEHHH YKa3aHHOTO CPOKa IIPeIYIPEXACHHUS 00 YBONPHEHHH PaOOTHHUK
BIIpaBe MIPEKPaTHTh paboTy, a aAMUHUACTpAIKS 00sg3aHa BEIATH €My TPYIOBYIO KHIXKKY C
BHECEHHOM B Hee 3aIlUChI0 00 YBOJBLHEHNH, IPYTHe JOKYMEHTE], CBI3aHHEIE ¢ paboTOH, 1Mo
IHCEMEHHOMY 3asBIEHHIO paOOTHIKA ¥ IPOU3BECTH C HUM OKOHYATEIBHEIA pacyeT.
IIpekpallieHre TPYIOBOrO JOTOBOPa OOPMIIIETCA IIPUKA30M.

ITo coriameHno Mex Iy pabOTHHKOM U aAMUHUCTpaIled TpyI0BOH JOrOBOP MOXKET
OBITH PACTOPTHYT U JI0 HCTEYCHHS CPOKa IPENYIIPEXACHHA 00 yBOJIBHEHHUH.



3amucy B TPYIOBYIO KHIDKKY O IPHYMHAX IPEKPANICHUS TPYAOBOTO JOTOBOPA NOJDKHEIL
IIPOM3BOIUTHCS B TOYHOM COOTBETCTBUH C (popMymupoBKamu TpynoBoro Kojexca P® nmu
HHOTO (eIepaIbHOTO 3aKOHa B CO CCBUIKOM Ha COOTBETCTBYIOMIYIO CTAThIO, IIYHKT
Tpynosoro koxekca PO mmm uHOTrO henepansHOro 3akoHa.

JlHEM YBOIIBHEHHUS CIUTACTCS IIOCIEIHUH IeHb PaOOTHL

2. OcHOBHbIE 0053aHHOCTH PAOOTHHKOB

2.1. Pabotamku OOU «EBay HOIDKHEI

- I06POCOBECTHO BHITIONHSATE CBOM TPYIOBEIE 00SA3aHHOCTH, COOIIOAAT TPYAOBYIO
IVCLIAIUIAHY, CBOSBPEMEHHO ¥ TOUHO HCIIOIHATE PACIOPSDKCHUS aAMIHUCTPALMHY
HETIOCPEICTBEHHOTO PYKOBOAUTEIIS, HCIIOIb30BaTh BCE pabouee BpeMst UL
IPOM3BOIUTENHHOTO TPY/Ia; '

- KA4eCTBEHHO ¥ B CPOK BEINIONHATE 3aaHUS U IIOPYICHHUS,

- cobimoaaTh TpeGOBaHMS II0 OXpaHe TPy/Aa, TEXHUKE 6€30I1aCHOCTH, IPOM3BOICTBEHHOM
CaHUTApHH, THTHEHE TPyIa U IIPOTHUBOIIOXKAPHON OXpaHe,

- colepXaTh cBOe pabouee MecTo, 000pyIOBAHHE, a TAKXKe COOIIONATh YUCTOTY B OTICINE;
- cOOJIOATh YCTAHOBJIEHHEIN TOPSIOK XPaHEHUs MaTePHAIIbHEIX IIEHHOCTEH U JOKYMEHTOB;
- 6epe;KHO OTHOCHTHCS K MMYIIIECTBY OPTaHU3alliy U APYTUX PaGOTHUKOB;

2.2. Kpyr obs3aHHOCTEM, KOTOPHIE BBIIOIHAET PAOOTHHK 10 CBOEH CIICI[HAIBHOCTH,
KBATM(UKAIWMH, JOJDKHOCTH, OIIPEIEIIICTCS TPYIOBBIM JOTOBOPOM, IOJDKHOCTHOM
HHCTPYKIHEN.

3. OcHoOBHBIE 00513aHHOCTH aJMUHUCTPAINH

3.1. AnmuaucTparys oOs3aHa:

- COOJII0IaTh TPYA0BOE 3aKOHOIATENBCTBO;

- IIPEIOCTABIATE PabOTHUKY paboTy, 00yCIIOBIEHHYIO TPYIOBEIM I0TOBOPOM;

- obecreanTh 6€30IacHOCTE TPY/IA U YCIOBHS, OTBEYAOIINe TPEOOBaHUAM OXPAHbI U
THTHEHBI TPYAa;

- obecednTs paboTHEKA 060PYIOBaHHEM, HHCTPYMEHTaMH, TEXHHIECKOH JTOKyMEHTAUCH ’
WHBIMH CPeJICTBAMH, HEOOXOIMMBIMH VIS HCIIOJHEHHS UM TPYJOBEIX 00S3aHHOCTEH;

- BBIILIAYMBATH B IIOJHOM Pa3Mepe MPHIATAIONIYIOCS pabOTHHKY 3apaboTHYIO IIaTy B
CPOKH, YCTaHOBJICHHBIE TPYAOBBIM 3aKOHOIATEILCTBOM, KOJUICKTHBHEIM JOTOBOPOM,
IIpaBIJIaMH TPYZOBOTO paclopsaKa, TPYIOBBIMHU TOTOBOPAMHY;

Brmara 3apaGoTHOIM IIIaTEl COTPYIHUKAM IIPOM3BOJUTCS ITyTEM IEPEIUCICHIS ACHEKHBIX
CpEICTB Ha ITaCTHKOBEIE OaHKOBCKHE KapTHI [IBa pa3a B MECSIL:

- BEIIUIATA aBaHca (3apILIaThl 3a IIEPBYIO OJIOBHUHY Mecsna) B pasmepe 40% ot oxrana
mpou3BouTest 20-ro 9rciIa TEKYIIETO MECSIa;

- BBIIJIATA 3aPILIATH 3@ BTOPYIO IIOJIOBHHY MeCsIa IPOU3BOIUTCS S-T0 9HCiIa Mecsla,
CJIEAYIOMIETO 3a OIIaYMBAEMBIM.

3.2. AIIMIHHCTPAIAS CTPEMUTCS K CO3MaHHUIO BEICOKOIPO(PECCHOHATIEHOTO
paboTOCIIOCOGHOTO KOJUIEKTHBA, [IOBEIMICHHIO 3aHHTEPECOBAHHOCTH CPEH PaOOTHHKOB B
PA3BUTHHU ¥ YKPEIUICHUH JIeITeIbHOCTH OOIIECTRA.

4. Pabodee BpeMs U BpeM: Ui OTABIXA

4.1. B COOTBETCTBHH C JEHCTBYIOIMUM 3aKOHONATEILCTBOM B OpraHU3aIiH
yCTaHABIIHBACTCS IATHIHEBHAS pabodas Hellells ¢ IBYMS BRIXOIHBIMA IHAMHE - Cy600Ta
¥ BOCKpeCeHbe. IIpoIo/mKuTeNBHOCTS pabodero BpeMeHH cocTasisieT 40 9acoB B
HEJIENO.
Hauano exexaeBHo# pabotsr 10-00 yrpa, okorganue paGogero aus 18-30. Ilepepsis Ha
oben 30 MUHYT.



T esKypHEIX BAaXTEPOB YCTAHOBIIEH PEXKUM THOKOro pabodero BpeMeHH ¢

CYMMHPOBaHHEIM y4€TOM pab04€ero BpeMeHH:

- HauaJio exeqHeBHOM pabotsl 9-00 yTpa;

- okonvanue pabouero qus 9-00 yTpa ClIeIyromero Qs

- Ha4ao paGoThI CIemyomel cMerbl (paGouero JHs) Jepes 72 gaca (3 CyTOK).
42, Pabora B opraEu3anuy He IPOU3BOJAMTCS B IPa3THUIHbIE THH, YCTAaHOBICHHBIC

TPYIOBBIM 3aKOHOAATEIBCTBOM.

[Tpu CoBMaIeHAN BEIXOTHOTO U IIPA3IHUIHOTO JTHEH, IEPEHOC BBIXOAHOTO HA
OCYIIECTBJISETCS B COOTBETCTBUY C TPYIOBBIM 3aKOHO/IATEIECTBOM.

4.3. OuepemHOCTH HPEIOCTABIEHHS OTIIYCKOB YCTAHABIMBACTCS AIMUHUCTPAIEH C
yYETOM MPOU3BOICTBEHHON HEOOXO0MMMOCTH ¥ MOKENIaHHsT paOOTHAUKOB.

IIpo 0K TENBHOCTD €KETOIHOTO OIIaYHBAEMOr0 OTIYCKa JUIs BCEX PabOTHHUKOB
COLTIACHO JefiCTBYIOMEMY 3aKOHO/IATeILCTBY YCTaHABIIMBAETCA He MeHee 28
KaJICHIapHBIX JHei. [1o cormacoBaHuio ¢ afMUHUCTpANell pabOTHHKY MOXKET OBITh
IIPEOCTABIIEH JOOIHUTEIBHELA OTITyCK 6€3 COXpaHeHHs 3apaboTHOM MIIaTkL

5. OTBETCTBEHHOCTH 33 HApPYIIEHUE TPYLOBOH IHCIUILIAHEI

5.1. Hapymenue TpyZoBOH TUCHMILIMHEL T.€. HEUCIIOIHEHHUE WK HEHAUICKAIIES
MCIIOTHEHHE [0 BUHE pabOTHHKA BO3JIOKEHHBIX Ha HETO TPYJOBEIX O0SA3aHHOCTEH,
BJICUET 3a CO0O0I IPUMEHEHNE MEP AUCIUILTMHAPHOTO MM OOIIECTBEHHOTO BO3CHCTBHA,
a TaKXe IPUMEHEHHUE WHBIX MED, IPEAYCMOTPEHHEIX JEHCTBYIOIIIM
3aKOHOJIATEIHCTBOM.

5.2.  3aHapymieHHs TPyIOBOH NUCIUIIIMHEI aMHAHUCTPAIMS IIPAMEHACT CIICAYIONIHC
JUCIUTUTHHAPHBIE B3BICKAHUA:

- 3aMEeYaHuE;
- BEITOBOD;
- YBOJIbHEHHE II0 COOTBETCTBYIOIIUM OCHOBAHHUSIM.

VBOJbHEHHE B KA9eCTBE AUCLUIIMHAPHOTO B3BICKAHHS MOXKET OBITh IPHMECHEHO 32
HEOJHOKPATHOE HEUCIIONHEHHE PAOOTHIKOM 6€3 YBa)KHTEIbHEIX IIPUIHH TPYHIOBBIX
00s3aHHOCTEH, €CIIM OH UMEET JUCLUIUIMHAPHOE B3BICKaHHUE.

5.3. JIo HaJIOKCHHUs B3BICKAHHS OT HAPYIIUTEIS TPYIOBOH IMCIHUILTMHEL IOJDKHBEL OBITH
3aTpeGoBaHEl 00BICHEHHS B IECEMEHHOH Gopme. B cirydae oTkasa paOOTHHKaA JaTh
yKa3aHHOe O0BICHEHHE, COCTABIIAETCS COOTBETCTBYIONIUM aKT.

Ortka3 paboTHHKA aTh OOBSICHEHHS HE MOXKET CITYXKHTh NPEIATCTBHEM AL
[IPAUMEHEHUS B3BICKaHHUA.

JIuCIMILUIMHAPHOE B3BICKaHKE IPUMEHIETCS HE O3 1HEee OJJHOTO MECsLa CO JHA
oGHapYKEeHHS IPOCTYTIKA, HE CYATAsE BpEeMEHH GONE3HH PabOTHHKA, IPEOBIBAHIS €TO B
OTITyCKE.

JIMCIMIUIMHAPHOE B3bICKAHHE HE MOXKET OBITh IIPUMEHECHO MO3AHES IECTH MECSLICB
CO JIHSI COBEpIIEHHS IPOCTYTIKA, & II0 Pe3yJIbTaTaM PEBH3MH, TPOBEPKH (QHHAHCOBO-
XO3SHCTBEHHOMN JEATENPHOCTH WM ayIUTOPCKOM IPOBEPKH - IO3IHEE 2-X JIET CO JHS
€ro coBepIIeHHs. B yKa3aHHBIe CPOKH HE BKIIFOYACTCsI BPEMsI IPOM3BOJICTBA 10
YrOJIOBHOMY JIEIy.

3a KaK/IBIH AUCIUIUTMHAPHEIA TPOCTYIIOK MOXKET OBITh IPUMEHEHO TOJIBKO OJHO
IUCIHUILIMHAPHOE B3BICKAHHUE.

5.4. Tlpukas (pacmopspkeHne) paboToaaTeNs O IPUMEHECHHH JUCIMITMHAPHOTO B3BICKAHHA
OO BSIBIsIETCA PAOOTHHKY IO PACIIACKY B TedeHHE 3-3 pabOuuX THEH CO JHA €ro
w3nanys. B cnydae oTkasa paGOTHUKA [OJIIACAT YKa3aHHEIH ITpUKa3(PaciopsukeHue)
COCTABIIAETCS COOTBETCTBYIOIIMM aKT.

5.5. Ecix B TCUSHHE TOfia cO JHS IPHMEHEHHs TUCIUIUIMHAPHOTO B3EICKaHNS PabOTHHK He
6yIeT MOABEPTHYT HOBOMY JUCHUILTMHAPHOMY B3BICKAHHIO, TO OH CIUTACTC HE
HMEIONIMM IACIMIDIAHAPHOTO B3BICKaHU. B TeueHus cpoka AeUCTBUA
JTMCITMILIAHAPHOTO B3EICKAHHS MEPHI IOOLIPEHHs, YKa3aHHbIe B HacTosmMX [Ipapuiax, K
paGOTHHKY HE IPHMEHSIOTCA.



5.6. C mpaBuIaMy BHyTPEHHETO PACIOPsIKa TODKHEI OBITh O3HAKOMIJIEHBI BCe paOOTHUKH
opraau3anyy. PaGoTHUKE 00s3aHEL B CBOEH MOBCEIHEBHOM paboTe cOOIOIATh IIOPSIOK,
ycTaHoBNeHHBIN [IpaBunamu.



